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ARTICLE 23

HISTORIC PRESERVATION CODE

CHAPTER 1 IN GENERAL

SECTION

23-1-1 Declaration

23-1-2 Purposes

23-1-3 Definitions

23-1-4 General Principles for Construing all thejideements and Each of the Processes of

this Article

23-1-5 Historic Preservation Commission

23-1-6 Director

23-1-7 Penalties

23-1-8 Other Remedies

23-1-1 DECLARATION

A. Over the last few decades, substantial re-dewedmt has taken place in and around the
City. This development has been accompanied Wyssbii population and changes in
residential and commercial land use. This kindgadwth and development threaten
longstanding and historically or architecturadignificant properties and areas within the
City. These properties and areas are importamteswf the City’s traditions and stability.

B. In the interest of the public health, safety gederal welfare, and pursuant to sound urban
planning principles, those properties and areas lthae special historical, architectural,
community or aesthetic significance should be pvesk enhanced and restored for use.
The City’'s economic vitality and tax base will baintained and enhanced by respecting
Park Ridge’s heritage and older neighborhoods.

C. Many of our citizens reside in or own historiigadr architecturallysignificant properties.
These persons should be encouraged to maintainascisttectural or historic significance
of their properties. Property owners should beerasare of the economic benefit of such
maintenance and the pride of such maintenancedhbeulecognized by the City.

D. The preservation afignificantproperties, buildings and histostructureswill serve to:

1. Stabilize and improve the economic vitality asalie of the City in general, and of
designateditesandimprovement particular;
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2. Preserve the City’'s existing housing stock;

3. Provide an opportunity for property owners tegarve the City’s built environment;
4, Foster civic pride in the beauty and accomplistits of the past;

5. Enhance the City's appeal to visitors so asippsrt and stimulate commerce;

6. Promote and encourage the continued primateershipand use oflesignated sites

andimprovement$o the maximum extent consistent with the aboyeatives.

23-1-2 PURPOSES

The purposes of this Article are to:

A. Establish th&€ommissiorand its governing rules.
B. Establish standards and a procedure for thguEson oflandmarls andhistoric districs.
C. Establish standards and a procedure for revigwequests to perform aiteration of a

designatedandmarkandalteratiors within a designatelistoric district

D. Provide for appeals from decisions of Bieector regarding proposed work on a designated
landmarkor historic districtsite

23-1-3 DEFINITIONS

Except where the context clearly indicates a dffiermeaning, the following words, terms and
phrases, when used in this Article, shall haventkanings ascribed to them in this section: When
defined words are used within this Article, each be shown in italics.

Adaptive use. Rehabilitation of an historicstructure for use other than its original use. An
example would be a residence converted into offices

Addition. Newconstructionadded to an existing building structure

Alteration. Any change or modification, including, but nahited todemolitionor additionto the
structural aspect, the materials, color, texturedetails of all or a part of the exterior of any
improvemenbr site  Changing of the boundaries of a landmark oohistdistrict shall be deemed
an alteration.Alterationshall not include normal repair or maintenance.

Application for designation.  The official written request received by themmissionasking that
property within the City be designated as eith@nadmarkor anhistoric district

Certificate of Appropriateness. A certificate issued by th&€ommissionauthorizing the
performance ofalterations, constructionor demolition on property andmprovemerg with a
landmarkor historic districtdesignation.
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Certificate of Economic Hardship. A certificate issued by th€ommissionauthorizing the
performance of alteratiors, construction or demolition even though aCertificate of
Appropriatenes$ias previously been denied.

Commission. The Park Ridge Historic Preservati@Gommission

Consgtruction. Any act or process whereby a nemprovements built, an existingmprovements
structurally changed or is expanded in size or,apsea newstructureis built onsite where a
previousimprovementas demolished.

Demolition. An act or process which destroyssige or improvementn its entirety, or which
destroys a part of aite or improvementand permanently impairs its structural, historic o
architectural integrity.

Designated site. That specification, pursuant to this Article adandmarkor historic district

Design guiddlines. The manual, entitle€ity of Park Ridge Historic Districts and Landmarks
Guidelines recommended by tteéommission an@pproved by the City Council, which sets forth
the appropriate standards foestoration rehabilitation, Certificate of Appropriatenesand
preservation oimprovemert orsites.

Director. The City'sDirector of Community Preservation and Development or arggn that the
Director has appointed, in writing, to act in his or heast

Exterior architectural feature. The architectural style, design, general arramgémand
components or the outer surfaces ofimprovementthat are subject tpublic view Exterior
architectural feature shall include, by way of example, but not by tation, the kind, color or
texture of the building material and the type atytesf all windows, doors, lights, signs and other
fixtures appurtenant to amprovemenas distinguished from the interior surfaces emtdsy such
outer surfaces. An alley shall not be considerpdldic street or thoroughfare for the purposes of
this definition.

Final administrative decision. Any decision governed by this Article, from whithere is no
further administrative appeal to any agency ofGitg of Park Ridge.

Historic district or district. An area of the City with defined geographic baanes, containing
two or more zoning lots and designated ashastdric district under this ordinance.

Improvement. Any building, structure wall, fence, steps, paving, gate, sign, lightheyel
arrangement of place or area, kind, texture orityua building material, landscaping or landscape
architecture, work of art, commemoratistuctureor other object which is or may be erected or
arranged upon real estate.

Landmark. An improvemenbr site designated as ‘dandmark” by the Commissionpursuant to
procedures prescribed in this Article.

Members. Unless otherwise stated, any reference in thiglArto “membersshall mean voting
members.
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Normal repair and maintenance. Work to be performed on an existimgprovemenbor site for the
purpose of maintaining and retaining the existingdition of theimprovemenor site  Normal
repair and maintenancghall not be deemed atteration

Owner. For purposes of the right to speak at a publarihg or the right to appeal a decision,
ownershall mean the actual legal or beneficainerof the property in question. The wardiner
shall include both the singular and plural.

Owner of record. The person, corporation or other legal entity bwdds legal title to real property
as shown on the tax assessor’s rolls.

Period of Interim control. That period of time between the filing of application for designation
and thdfinal administrative decisiowith respect to that application.

Public view. The sight perspectives of anprovemenbr site from a public right-of-way or public
place. An alley shall not be considered a puldjietrof-way for the purposes of this definition.

Recognized Authority. A person who, in the field of the regulated deatgn, has: (1) published
writings; or (2) has taught at the undergraduatiege level or beyond; or (3) who has regularly
consulted in the field of historic preservationatrieast a statewide basis.

Rehabilitation. The process of returning anprovemenbr siteto a state of utility, through repair
or dteration, which makes possible an appropriate current uske \preserving those portions and
features of themprovementor site which aresignificantto its historic, architectural or cultural
value.

Restoration. The act or process of taking mmprovemeris or sités appearance back to a specific
period of time by removing later work and/or bylegng missing features to accurately match or
portray the originalmprovemenor site

Significant or Significance. That characteristic of amprovementsite or district, due to its: (1)
association with an historic or historically promm or noteworthy event; or (2) its associatiorhwit
a person or time period; or (3) being an exampla girominent architectural style, that such
improvementsite or district is brought within the purview of this Article.

Site. Any real property or feature of real propertyhwitthe City; the use of which is, in any way,
regulated or affected by this Articlé&iteshall include a specific real property and anglbof the
improvemers.
Structure. Any building, wall, fence, sign, fixture, stepsather elements attached or intended to
be attached to the land.
23-1-4  GENERAL PRINCIPLESFOR CONSTRUING ALL THE REQUIREMENTS

AND EACH OF THE PROCESSESOF THISARTICLE

A. No provision in this Article shall be construasl repealing any other regulation of the City.
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23-1-5

Any permit or license required by any other tagan of the City shall be in addition to any
permit or certificate required by this Article. Wever, where aCertificate of
Appropriatenesss required, no other permit or license may beadsy any department of
the City until a final determination on ti@ertificate of Appropriatenedsas been issued by
theCommission

A site or district receiving a designation pursuant ts trticle shall, in all instances,
continue to be governed by the City Zoning Ordimanc

Whenever there is a conflict between a provisdbihis Article or a regulation adopted
pursuant to it and the provisions of any other lagn of the City; the more restrictive
shall apply.

Any notice required by this Article shall bewniting.

Any public hearing held pursuant to this Artidbkall be publicized and conducted in
accordance with Section 3 of the City Zoning Ordoea Unless otherwise stated, all time
frames for reviews, hearings, recommendations &otsidns shall be consistent with the
time frame set forth for zoning amendments in $acti.8 of the City Zoning Ordinance.
Failure to send notice where the address afvaner of recordcannot be found shall not
defeat any action taken pursuant to this Article.

Any reference to days shall mean calendar dalgssi otherwise stated.
Any reference to the ter@ommissiorshall also refer to any designee of @@mmission.

Any decision or determination required of themmissiorshall be by a majority vote of the
members present at any meeting where a quoruresemi;, except as noted in 23-4-2(A)(2)
of this Article. (Ord. 2011-55, 10/03/2011)

Any decision, determination or recommendationhefCommissionand required by this
Article shall be in writing and include findings faict.

Any final administrative decisiormay be reviewed only pursuant to Article Il ofeth
lllinois Code of Civil Procedure.

In any instance in which thgirector has decision-making authority; petitioner shalléha
the right to require that such authority be vestettly in theCommissionin the same
manner as set forth in subsection (D) of Sectidrofithe City Zoning Ordinance.

HISTORIC PRESERVATION COMMISSION

An Historic Preservation Commission shall be appointed toycart the purposes of this Article
23, in accordance with Article 4, Chapter 16 of @iy Code.
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23-1-6 DIRECTOR

A. The Director of Community Preservation and Development shalehéie responsibilities
of Director as set forth in this Article.

B. TheDirector shall keep, or cause to be kept, a record ofraltgedings and actions of the
Commission This record shall be open to the public for exjon and shall be kept and
maintained at thBirector's office.

C. TheDirector shall submit, at a minimum, a quarterly reporthef Commissiors activities
to the City Council.

D. TheDirector shall be authorized to prepare and serve citatmngolations of this Article.

E. TheDirector shall keep a register of #indmarls andhistoric districs which have been so
designated pursuant to this Article. This registeall include the information required of
each designation, along with appropriate maps.

23-1-7 PENALTIES

Any person who violates any of the provisions o #rticle shall be fined as provided in Article 1,
Chapter 1, Section 12 of this Code.

23-1-8 OTHER REMEDIES

In addition to any other remedies provided by ldwe, City may institute any appropriate action or

proceeding to prevent, restrain, abate or corredblation of this Article. This shall include, bu
not be limited to, requiring thestorationof asiteto its appearance prior to the violation.
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ARTICLE 23

HISTORIC PRESERVATION CODE

CHAPTER 2 PROCEDURESAPPLICABLE TO ALL DESIGNATIONS

SECTION

23-2-1 Application for Any Designation

23-2-2 Notification and Preliminary Review as toyApplication for Designation
23-2-3 Public Hearing on Angpplication for Designation

23-2-4 Procedures for All Designation Applications

23-2-1  APPLICATION FOR ANY DESIGNATION

A. Applications shall be filed with thBirector on forms provided by th€ommission With
respect to the property proposed for designatibe, dpplication shall include or be
accompanied by the following:

1. The name and address of the applicant.

2. The name and addresdiué owner of recordf it is not the same as the applicant.

3. If the applicant is thewner, the name and address of both the legal and beaiefi
owner.

4, The legal description and common street addneaddresses of the property.

5. A map delineating the property’s boundarieslandtion.

6. A written statement describing the property raperties and setting forth reasons in

support of the proposed designation.
7. Such other information as may be required bylihector or theCommission

B. No application relating to the same property rbayfiled during the twelve (12) months
following a denial.
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23-2-2 NOTIFICATION AND PRELIMINARY REVIEW ASTO ANY APPLICATION

23-2-3

A.

FOR DESIGNATION

Upon receipt of a fully completegpplication for designatiortheDirector shall in the case
of historic districs, schedule a preliminary review by tB®mmission In the case of
landmarls, the Director shall schedule a preliminary review only if regedsby the
applicant. TheDirector shall notify the applicant of the time and pla¢ehe preliminary
review.

The Director shall also notify the Department of Community Breation and
Development and the Department of Public Works #éimapplication for designatiomas
been received. The notification shall request #wth such department report to the
Commissiorany matters that might be relevant to the deteatiun of whether or not the
subject property should receive the requested nlatson.

TheDirector shall notify the applicant if additional materiale required.

At the preliminary review, th&Commissionshall consider the application and decide
whether it appears that there is sufficient merthieapplication for designatiotto proceed

to a public hearing. If th€ommissiordetermines that the property or district clearlif w
not meet the standards for designation as set iorthis Article, it shall enter a formal
denial of theapplication for designatignwhich shall constitute &nal administrative
decision

If the Commissiorfinds, upon completing the preliminary review,ttha application merits
further consideration, then a public hearing sbalscheduled.

PUBLIC HEARING ON ANY APPLICATION FOR DESIGNATION

The Director shall notify the applicant armlvneror ownersof the subject property(s) as to
the date, time, place and purpose of the publiarga

TheDirector shall also publish newspaper notice of the puidiaring in the same manner
as required for a map amendment to the City Zo@irdinance.

The applicant shall produce the following infation at the hearing:

1. All information that was required to be subnutien or with theapplication for
designation

2. Clear photographs of thmprovemers on the subject property(s), together with
information as to the age, condition and currentl dstorical use of each
improvement

3. Proposals for theestoration rehabilitation or enhancement of the subject

property(s); and

4, Any other materials required by tBemmission
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D. The applicant, thewner of the subject property(s) and property owners aaiately
adjacent to the subject property(s) shall be edtitb speak at the public hearing. The
Commissionmay accept comments from any other interestedepaitheCommissiorshall
review and evaluate the information that it deepy@@priate according to the standards set
forth in Chapter 3. A record of the proceedingslisha made and retained as a public

record.

(Ord. 2011-55, 10/03/2011)

23-2-4 PROCEDURESFOR ALL DESIGNATION APPLICATIONS
A. Commission Action

1. The Commissionshall either deny or issue a written recommendatitothe City
Council to grant or grant with modifications, tlegjuested designation.

2. The Commissionmay not recommend modification of the area of appsed
designation such that thsite extends beyond the exact physical boundary of the
subject property as described in the application.

B. Decisions of th€ommission

1. Each decision, as applicable, shall be in vgitind shall include findings of fact.

2. A decision denying an application for any deatgm shall be &nal administrative
decision

3. TheDirector shall forward copies of all decisions to the aqgpit, theownerof the
subject property(s), the City Clerk and the Cityridger.

4. The City Manager shall place the matter on tige@uncil agenda for the

consideration of an ordinance by the City Council.
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ARTICLE 23

HISTORIC PRESERVATION CODE

CHAPTER 3 LANDMARKS

SECTION

23-3-1 LandmarkDesignation Standards

23-3-2 Persons Who May Apply faandmarkDesignation
23-3-3 Designation by the City Councll

23-3-4 Alterationsof Designated.andmarks

23-3-5 Floor Area Ratio Bonus

23-3-1 LANDMARK DESIGNATION STANDARDS

The Commissiorshall consider the following when making a deciswith respect to aite for
landmarkdesignation:

A. The sites significancewith respect to the historic, cultural, artisgsocial, ethnic or
other heritage of the nation, state or community.

B. Thesit€s significanceas it may be representative of an architecturahgineering
type lending itself to the study of a style, periamaftsmanship, method of
constructionor use of indigenous materials.

C. Thesités association with an important person or eventational, state or local
history.
D. Thesite’sidentity as a notable work of a master builderjgles, architect or artist

whose individual genius has influenced an era.

E. Thesite’s identity as an established and familiar visual featin the community
owing to its unique location or physical charactiss.

F. Criteria promulgated by the U.S. Department lé interior for the National
Register of Historic Places.

G. The preferences of tioavner.

H. The economic and functional potentials ofdlte
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Paragraphs (A) through (F) must be supported staildd narrative: (1) authored byexognized
authority in the field of significance or (2) which refers to and describes historiealts or
historical records. (Th€ommissiorshall have the sole authority to determine whetmanot a
person is a recognized authority).

23-3-2 PERSONSWHO MAY APPLY FOR LANDMARK DESIGNATION

A. Any person or entity; so long as the applicai®oaccompanied by the signed consent of the
owner of recordor

B. The Commissionby a three-fifths vote of all members then apmantmay apply for a
landmarkdesignation for gitelocated within the corporate limits of the Cityhe consent
of theowner of recordequirement, as set forth in A. above, shall apibly.

23-3-3 DESIGNATION BY THE CITY COUNCIL

A. No property oimprovemenmmay receive designation ataadmarkexcept upon:
1. Approval of an ordinance by the City Councilgdan
2. Execution of an affidavit consenting to the megd designation by thewner or

owness of thesiteon a form provided by the City;
B. If a designation is granted by the City Counailcopy shall also be recorded with the
County Recorder of Deeds.

23-3-4  ALTERATIONS OF DESIGNATED LANDMARKS

No alteration may be performed on aig designated aslandmarkexcept pursuant to Chapter 5
of this Article.

23-3-5 FLOOR AREA RATIO BONUS

Any residence designated ataadmarkshall be entitled to the floor-area-ratio bonusfegh in
Section 7.5(D) of the Zoning Ordinance. Such mseé must comply with all other bulk
requirements of the Zoning Ordinance.
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ARTICLE 23

HISTORIC PRESERVATION CODE

CHAPTER 4 HISTORIC DISTRICTS

SECTION

23-4-1 Historic District Designation Standards

23-4-2 Application for amdistoric District Designation

23-4-3 Designation by the City Councll

23-4-4 Alteration of anlmprovemenWithin an Historic District
23-4-5 Floor Area Ratio Bonus

23-4-1 HISTORIC DISTRICT DESIGNATION STANDARDS

The Commissionshall consider the following when making a decisiwith respect to an
application forhistoric districtdesignation:

A. Any and all of the standards set forth in Setf#8-3-1,

B. Whether the propertiesjtes and structures taken together, represent oneote m
periods or styles of architecture reflective of thistory of the City. (Each such
property, site or structure will not necessarily be of such historic or arebitral
significance to be designated damdmark).

C. Whether there exists homogeneity of architettesaign or dates afonstruction
throughout the proposdistrict;

D. Whether thdistrict is identifiable by clear and distinctive boundsrie

E. Whether there exist particular, distinguishinth@aectural or land use characteristics
throughout the proposdistrict.

Paragraphs (A) through (E) must be supported tBtaildd narrative: (1) authored byexognized
authority in the field ofsignificance or (2) which refers to or describes historicatseor historical
records. (The&Commissiorshall have the sole authority to determine whetinarot a person is a
recognized authoriy (Ord. 2011-55, 10/03/2011)
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23-4-2

APPLICATION FOR AN HISTORIC DISTRICT DESIGNATION

A. Entities that may apply:

1. Any person or entity; or

2. TheCommissiorby a three-fifths vote of all members then appannhay apply for
an historic districtdesignation of property located within the corpedanits of the
City:

B. Qualification of Application:

1. No application shall be accepted unlessaivaers of at least fifty percent (50%)
plus one of the zoning lots within the proposedridishave, by affidavit, consented
to such application. One vote shall be allottedeémh zoning lot within the
proposedistoric district. (Ord. 2011-55, 10/03/2011)

2. Proof of notice of the request to vote to cohseror oppose the designation must

be provided for each zoning lot.

C. Pre-application Meeting with Staff.

1.

23-4-3

Prior to any application being submitted forigeation as aristoric district the
applicant must schedule a meeting with Bheector. The purpose of the meeting
with theDirector shall be to assure that allvnersare fully informed, to discuss and
to assure receipt of a complete package of infaomathich shall include, but not
be limited to:

a. A copy of the current guidelines and ordinance.
b. Application papers.
C. Sample materials and aids for information, mstiand meetings.

d. Sample form(s) for documentation ofvners’ consent, objection or
undecided or non-responsive positions.

DESIGNATION BY THE CITY COUNCIL

A. No property oimprovemeninay receive designation astastoric districtexcept upon:

1.

2.

Approval of an ordinance by the City Councilgan

Consent by affidavit by thewness of record of not less than fifty percent (50%)
plus 1 of the zoning lots within the district; (Ord. 2011-55, 10/03/2011)

B. If a designation is granted by the City Counailcopy shall also be recorded with the
County Recorder of Deeds.
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23-4-4  ALTERATION OF AN IMPROVEMENT WITHIN AN HISTORIC DISTRICT

No alterationmay be performed on amprovementvithin anhistoric districtexcept as set forth in
Chapter 5 of this Article.

23-4-5 FLOOR AREA RATIO BONUS

Any residence within ahistoric district shall be entitled to the floor-area-ratio bonusfseh in

Section 7.5(D) of the Zoning Ordinance. Such mseé must comply with all other bulk
requirements of the Zoning Ordinance
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ARTICLE 23

HISTORIC PRESERVATION CODE

CHAPTER 5 ALTERATION OF DESIGNATED SITES

SECTION

23-5-1 Jurisdiction o€ommissiorwith Respect td\lterations

23-5-2 Standards and Criteria for Obtaining a @Geatie of Appropriateness
23-5-3 Processing of Application foiCertificate of Appropriateness
23-5-4 Certificate of Economic Hardship

23-5-5 Rescission of a Designation

23-5-1  JURISDICTION OF COMMISSION WITH RESPECT TO ALTERATIONS
Alteratiors todesignated landmarks or distriatsay be performed only pursuant to the following:

No alteration may be performed on property that is within lastoric district or that has been
designated as dandmark without a Certificate of Appropriatenes@s approved by the
Commissionexcept (1) where, in the opinion of the apprdpri@ode official, atructurehas been
damaged by fire or other catastrophic event, amduat to the applicable provisions of the Park
Ridge building code, must be demolished; or ()cturesowned by the City shall not require a
Certificate of Appropriatenesshere there has been a determination by the Gityn€ll that the
alteration, includingdemolition is in the best interest of the City.

In either case, the applicable code official stativard a copy of thalemolition notice to the

Commission

23-52  STANDARDSAND CRITERIA FOR OBTAINING A CERTIFICATE OF
APPROPRIATENESS

The Commissiorshall consider the following criteria, as each rbayapplicable, in determining
whether or not &ertificate of Appropriatenessay be granted:

A. The extent to which the proposatteration will affect anyexterior architectural
featureof thesite
B. Whether any proposeadteration will have a positive effect on and harmonize with

the external appearance of 8ie as a whole or on neighboring properties.
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C. The extent and process of a@molitionassociated with the proposaiteration

D. Whether the proposed work will result in theslasf vegetation, the keeping of
existing vegetation or the addition of new vegetatn thesite

E. The effect of the proposedterationon the appearance of the landscape scheme for
the wholesite

F. When the proposedlteration is for animprovementa report from the building
inspector on the state of repair and structurailgtaof the improvement

G. Any changes in the essential character of tha ahich would occur as a result of
approval of theCertificate of AppropriatenessThis is especially important if the
proposed work is to take place intastoric district

H. Whether the proposed work will conform to thidwing design criteria:

1. Height. The height of any proposed r&wictureor any proposeddditiors
or alteratiors should be compatible with the existstguctureand with sur-
roundingstructures

2. Proportions of front facade. The relationshegpaeen the width and height
of the proposedstructure or the existingmprovementwith the proposed
additiors oralteratiors should be compatible with and in proportion tchea
other and to nearkstructures

3. Relationship of doors and windows. The relaiop between and among
doors and windows, pursuant to the proposdigration should be
compatible with and in proportion to each other amth the existing
improvemers.

4, Relationship of building mass and space. Theatieaship of an
improvementpursuant to the proposatieration to the open space between
the structure and adjoining structures should be proportionate and
compatible.

5. Roof shape. The design of the roof andalteration should be compatible
with the existing roof and nearyructures

6. Landscaping and appurtenances. Landscaping ané¢haf appurtenances,
pursuant to the proposediteration should remain sensitive to the
individual structure its occupants and their needs. Further, thestzape
treatment should remain compatible with surroundstguctures and
landscapes.

7. Scale ofstructure The scale of thetructureafter the proposediteration
should be compatible with surroundistguctures.

8. Directional expression of front elevation. Tr®posedalteration should

have no negative impact on the manner in whichstheet facades blend
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with other structures. When the existing and adjacesttuctureshave a
dominant horizontal or vertical expression, thisitdtl be carried over and
reflected in thalteration

9. Architectural details.  Architectural details darmaterials should be
incorporated as necessary to relate the new watloltth and to preserve and
enhance the inherent characteristics of the egisstructures and
neighboring properties.

10. Other guidelines. Any other specific guidedinghich theCommissiormay
recommend for approval by the City Council.

For purposes of remedying emergency conditionsr@ted to be dangerous to life, health or
property, theCommissiommay waive the procedures set forth in this Artehel grant immediate
approval for &Certificate of AppropriatenessTheCommissiorshall state its reasons in writing for
such immediate approval.

23-5-3 PROCESSING OF APPLICATION FOR A CERTIFICATE OF

APPROPRIATENESS

Application for aCertificate of Appropriateness The application for anertificate of
Appropriatenesshall be filed with théDirector on a form provided by th€Eommission
The application shall be accompanied by such inftion, plans, elevations, specifications
and other documents as may be required. Any aplimay request a meeting with the
Commissiorbefore submitting an application and may consith the Commissiorduring
the review of the application. An application BoCertificate of Appropriatenesmay be
filed only by theownerof the subject property. THh&rector shall forward the matter to the
Commissiorto review the application.

Director's Review ofCertificate of Appropriateness.

The Commissionmay delegate to th®irector the authority, by motion, to review
applications and thBirector may grantCertificates ofAppropriateness under the following
conditions:

1. TheDirector determines that the proposaterationis so clearly appropriate and
so consistent with the purpose of this Article fiuather review is not required.

2. The Certificate of Appropriateness being reqebsheets the criteria, as specified
by the Commission for a Certificate of Appropriass.

3. There is no request for a Certificate of Ecormoardship.
4. TheCertificate of Appropriateness reported to th€ommissiorat its next regular
meeting.

If the Director grants theCertificate of Appropriatenes$io meeting of th&€€ommission
shall be required. The granting o€Cartificate of Appropriatenedsy theDirector shall be
afinal administrative decisianIf the Director does not make the findings required in this



23-5-4 Park Ridge Municipal Code 23-5-4

subsection, the application shall be forwardech&ogQommissiorand it shall be processed
according to (C) below. The Director may not actacCertificate of Appropriatenedsr
City owned property. (Ord. 2011-55, 10/03/2011)

C. Processing of Application forGertificates of Appropriateness
(Ord. 2011-55, 10/03/2011)

1. Commission Review dTertificate of Appropriatenedsr all Property except City
owned Property

a. An initial review shall be scheduled witommission If the Commission
finds the proposed work to be so clearly appropréatd in accordance with
the purposes of this Article, it may granCartificate of Appropriateness
without any further meetings. If tt@ommissiordoes not so find, then a
meeting shall be scheduled within forty-five dayshe initial review by the
Commission The applicant shall be notified of the time,edgtlace and
purpose of such meeting.

b. Theownerof the subject property and immediately adjaceop@rty owners
shall be entitled to speak at the meeting. Tmmmissionmay accept
comments from other interested parties.

C. The Commissionshall render a decision to grant, deny or modifg t
requesteertificate of Appropriatenessn the basis of the criteria set forth
in Section 23-5-2, within thirty (30) days afteetmeeting. The decision of
theCommissiorshall be dinal administrative decisian

d. If the Certificate of Appropriateness granted, but with modifications, the
applicant shall have fifteen (15) days to notifg Birector, in writing, if the
Applicant agrees to the modifications. If no swehtten notification is
given, the modified application shall be deemedeatkn

e. Following a denial, €ertificate of Appropriatenessay not be resubmitted
within the next twelve (12) months

2. Commission Review of @ertificate of appropriatenedsr City Owned Property

a. With respect to City owned property, the Commissshall follow this
Chapter 5; but, rather than making a final deteatam, shall forward its
recommendation to the City Council. The City Calsball make a final
decision with respect to theertificate of Appropriatenes®r City owned

property.

23-54 CERTIFICATE OF ECONOMIC HARDSHIP

A. Notwithstanding any of the provisions of thisapker to the contrary, tteommissiormay
issue a @rtificate of Economic Hardshim circumstances where the maintenance of the
site is economically difficult or not feasible. Theopedure for securing @ertificate of
Economic Hardshighall be the same as that foCartificate of Appropriatenesgxcept
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that only theCommissiormay grant &ertificate of Economic HardshipA Certificate of
Economic Hardshipmay allow analteration in circumstances where @ertificate of
Appropriatenessvould not otherwise be available.

B. Economic hardship may be considered byGbemmissionf the applicant, at the time of the
meeting, has produced the following informatioramaffidavit signed by thewnerof and
with respect to the subject property:

1. The amount paid, the date of purchase and thy fam whom purchased
(including description of the relationship betwdba currenbwnerand the person
from whom purchased);

2. The assessed value according to the two (2) reosht assessments;

3. Real estate taxes for the previous two (2) years

4, Annual debt service, if any, for the previous {®) years;

5. All appraisals obtained within the previous t{@pyears;

6. Any listing sheet for sale or rent along witle gorice asked and offers received, if
any,

7. Any uses that have been proposed or considgrigkbwner;

8. If income-producing, the annual gross incomenfrine subject property for the

previous two (2) years, and the itemized operadimd)maintenance expenses for the
previous two (2) years;

9. Any other information, including the current tavacket of th@wner, applicant or
principle investor in the property.

C. TheCommissiorshall then consider the application in light o fbllowing:
1. Items (1) through (9) of B above; and
2. Whether or not theite can be put to a reasonable use withouattezatiory and
3. Whether or not thewner can obtain a reasonable economic return orstibgect

propertywithout thealteration

D. If the Commissionfinds that, without approval of the proposed wdtle property and
improvemert cannot be put to a reasonable beneficial ushecovner cannot obtain a
reasonable economic return, then the applicatiail Ba delayed for a period not to exceed
six (6) months. During this period of delay, @@emmissiorshall investigate plans that
may enable another reasonably beneficial use omniltlaprovide a reasonable economic
return, or to otherwise preserve the subject ptg@ardimprovemerd. Such plans may
include, but are not limited to, a relaxation & firovisions of this Chapter.

E. If by the end of this six-month period tBe@mmissiorhas found that, without approval of
the proposed work, the property antprovemers cannot be put to a reasonably beneficial
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use or theowner cannot obtain a reasonable economic return, the&ommissiorshall
issue &Certificate of Economic Hardshigpproving the proposed work. If ti®@mmission
finds otherwise, it shall issue, deny or modify tequestedCertificate of Appropriateness
as provided in Section 23-5-3.

23-5-5 RESCISSION OF A DESIGNATION

A designation may be rescinded by the City Counaly after a hearing permitting public
discussion and upon the recommendation of @mnmission. At a minimum, the person
petitioning for rescission must show that the amstances which supported the designation have,
through no fault of the petitioner, changed.



